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HOW TO ACCESS AND MODIFY BENEFITS IN UKG BENEFITS PRIME

Review and access your benefits information in the MasTec Benefits Portal UKG Benefits Prime, where
you can elect benefits, change benefit options, and request life event changes.

NOTE: You will access UKG Benefits Prime by logging in to UKG Pro and navigate to the Manage My
Benefits menu option to modify benefits information. If this is your first time logging in to UKG Pro,
please see the UKG Pro Login Guide for detailed instructions on how to login before proceeding.

1. Click the Person (Myself), the Benefits section to expand it, then finally, click on “Manage My
Benefits”.

“MasTec X

Myself

Personal ~
Employee Summary
Emergency Contacts
My Company ~
News & Information
Company Info
Electronic Forms
Employee Directory
Organization Chart
View Opportunities
UKG.com
Benefits ~

Manage My Benefits

NAVIGATION: Menu > Myself > Benefits > Manage My Benefits

Retrieving your benefit plan information...
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2. From the Benefits Prime Home page, you can complete one of the following in the center screen:

e Select Continue Enrollment to continue to shop for benefits or to complete your enrollment
by checking out.

» Select Update My Benefits to make changes to your current benefits due to a qualifying life

event. (this is the example pictured below)

Welcome

Do You Need to Update Your Benefits?

Click below if you've had a qualifying lift eveat, such as getting marricd or an addition to the family.

Update My Benefits

Or you can review your custent benefits

- Need to update your current benefits?
l y Have you had 2 quatifying life event such as 2 new addition to your family?

Update your current benefits.

Then follow the onscreen navigation prompts to complete you benefit enroliment!

OVERVIEW OF THE LEFT SIDEBAR NAVIGATION TABS ON PAGE 3 ->
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OVERVIEW OF THE SIDEBAR NAVIGATION:

» Select Profile to expand the menu and select a section to update information, as required:

< Manage My Benefits Q, search a @[\ e @ -

Per Pay Period

Welcome

Do You Need to Update Your Benefits?

Click below if you've had a qualifying life event, such as getting married or an addition to the family

Update My Bencfits

Or you can review your current benefits

Y Need to update your current benefits?
l y Have you had a qualifying life event such as a new addition to your family?

Update your current benefits.

» Select Benefits to expand the menu and select a section to complete open enrollment or
“current benefits” to review current benefits.

&< Manage My Benefits Q, search a @B @ @ b

Per Pay Period

Welcome

Do You Need to Update Your Benefits?

Click below if you've had a qualifying life event, such as getting married or an addition to the family.

Benefits

Update My Benefits

Or you can review your current benefits

« Need to update your current benefits?
l y Have you had a qualifying life event such as a new addition to your family?

Update your current benefits.
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» Select Documents to expand the menu to review your standard Benefit Documents.

€ Manage My Benefits Q, search a@Ee ® -

Per Pay Period

Your healthcare provider requires the following documentation. If you are unable to supply the requested documents please indicate as such below. If you need time to gather these documents you may
skip this section, however you must finish this step before your request will be processed.

Documents

Documents Search Q
Benefit Documents

© Im  01/0172021 to 12/31/2021 & Zp
B Medical & 7z

Standard Plan_SBC_01012021 pdf 8105202 View
B Aflac & zp

MasTec AC Brochure péf 030672021 View

MasTec CI Brochure pdf

MasTec HI Brochure pdf 8/06/202 View
accidentelaimform pdf 8/06/202 View

Group Claims paf

hospitalization_claim_form pdf $/06/202 View

QUESTIONS?

Please contact the MasTec Benefits Service Center with any questions.
The MasTec Benefit Service Center can be reached Monday to Friday, 9:00 AM to 5:00 PM EST

Text/Call: 877.857.0211

Email: MasTecBenefits@YourBenefitsManager.com
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